Bequest Inquiry Response Letter
Date






Name

Address

City state zip


Dear (lastname),

Thank you for your interest in making a charitable bequest to the (organization).  I enclose sample language for your use.  It may not be necessary to have your will or living trust redrafted.  A codicil, which contains the paragraph you’d like to implement, may be drawn up, notarized and attached to your existing estate document(s).  Should you ever revise your existing estate document(s), you can incorporate the codicil language at that point.

Those who remember the (organization) in this way are brought into the (organization’s legacy society).  This is our way of saying thank you for being so thoughtful.  We acknowledge our members through a complimentary annual event that includes a (description).  The next one takes place Sunday, February 4, 20xx, and if you would like to attend I hope you will let me know; we would be delighted to have you with us.  We also list our members in publications.  Of course, you have the option of remaining anonymous if desired.

I look forward to talking with you after you’ve had a chance to look over the enclosed materials.  Please don’t hesitate to contact me if I may be of further assistance:  (510) 482-1502 or greg@greglassonde.com.

Sincerely,

Greg Lassonde, CFRE

Gift Planning Officer

